	Accessibility of Extracurricular Event/Activity Checklist
	 
	 
	 
	 
	 

	Use this checklist to help guide you in planning an extracurricular event/activity that is accessible to all students.
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Event/Activity Details
	 
	 
	 
	 
	 
	 
	Contact for Accessibility Issues
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Name of Event/Activity
	 
	 
	 
	 
	 
	Name
	 
	 

	 
	Sponsored by
	 
	 
	 
	 
	 
	Telephone
	 
	 

	 
	Date
	 
	Time
	 
	 
	 
	 
	 
	E-mail
	 
	 

	 
	Location
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 FORMCHECKBOX 
 On-Campus         FORMCHECKBOX 
 Off-Campus        FORMCHECKBOX 
 Indoor        FORMCHECKBOX 
 Outdoor
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Accessibility Plans
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Accommodation
	YES
	NO
	N/A
	Details / Notes
	 

	 
	A communication plan has been developed specifically targeting students with disabilities 
	 
	 
	 
	 
	 

	 
	Publicity includes an accessibility statement and contact information for someone designated to address activity/event accessibility 
	 
	 
	 
	 
	 

	 
	Someone has been assigned to coordinate and follow-up on accessibility requirements 
	 
	 
	 
	 
	 

	 
	There is a process in place to gather individual student accommodation requests
	 
	 
	 
	 
	 

	 
	There is sufficient time available to meet requests for accommodations 
	 
	 
	 
	 
	 

	 
	The activity’s/event’s website has been tested to ensure that it is accessible to visitors with disabilities
	 
	 
	 
	 
	 

	 
	Any materials such as handouts will be available in alternate formats such as large print or in Braille, upon request
	 
	 
	 
	 
	 

	 
	Closed-captioning is available for any video or television-based portion of the activity/event
	 
	 
	 
	 
	 

	 
	Sign-language and/or other interpretation services will be made available upon request 
	 
	 
	 
	 
	 

	 
	Transportation that is provided to and/or from the activity/event is accessible.  If not, alternate transportation is arranged.
	 
	 
	 
	 
	 

	 
	Volunteers will be on hand at the activity/event
	 
	 
	 
	 
	 

	 
	Any off-campus facilities is confirmed to be accessible (e.g., ramps, accessible washrooms)
	 
	 
	 
	 
	 

	 
	Any games or other social activities have been planned to accommodate the participation of all students
	 
	 
	 
	 
	 

	 
	Students with disabilities are involved in planning/running the activity/event
	 
	 
	 
	 
	 

	 
	Where necessary, there is reserved seating
	 
	 
	 
	 
	 

	 
	The activity/event’s venue is wheelchair friendly
	 
	 
	 
	 
	 

	 
	The accessibility of the venue is sufficient to allow easy access to the entire activity/event (ramps, elevators, etc.) 
	 
	 
	 
	 
	 

	 
	The washrooms at the venue are accessible and within proximity to where the activity/event is taking place
	 
	 
	 
	 
	 

	 
	Attendant care services will be made available upon request 
	 
	 
	 
	 
	 

	 
	This is a scent-free activity/event
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Regulations / Instructions
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 

 

 
	 

	
	 


